East Buchanan C-1 School District

Request for Reimbursement—updated 2/9/26

Name (Please Print) Month Year

All expenses (except mileage) must be supported by attaching itemized receipts.
Restaurant receipts that do not itemize what was purchased will NOT be reimbursed.
For mileage, please refer to back of sheet—for listed locations, only the mileage listed
will be reimbursed. Meals will not be reimbursed if provided at event/conference
attended. Ubers, taxis, tolls, etc., will only be reimbursed if receipt provided.

Date | Event Miles | Breakfast | Lunch Dinner | Other-specify | Amount

@.65

Total Amount Due

Signature

Administrator Approval Date




Superintendent Approval







